
Temporary Building Use Authorization Form 
St. Paul Lutheran Church and School  -- Millington, MI 48746 

 

Group or Activity Name: ​_____________________________________________________________________ 

Name:​ _________________________________________________________  ​Home:​ (_____)_____-________ 

Email ✶: ​_________________________________________________________ Cell: ​(_____)_____-________ 

Approximate Attendance: ​____________________ ​Room Used:​ _____________________________________ 

✶ Recurring Events: Event Day of Week: ​______________ ​at ​_____ : _____              ___​ Monthly   ​___ 

Weekly 

One Time Event: Date and Time: ​_____ / ______ / 20 ____​ at ​_____ : _____  

I have read, understand and will adhere to the below requirements: 

 

X​ ____________________________________________________________________________________ 

✶Recurring events require an email address in case new forms (due to new regulations) are required. 

 

 

While worship is exempt from government restrictions, all other events held at St. Paul are not.   1

All St. Paul groups can use the facility provided they follow these requirements: 

1] Complete this form to indicate acceptance of the below requirements. 

2] Be after school hours (3:00PM) or take place on Saturday or Sunday. 

3] Register with the church office so additional cleaning can be done following the event. 

4] The restrooms to be used are the ones by the Church, across from the Library, or by the Activities Center entrance. 

5] Be limited to the registered area and not flow into school areas. (See Map). 

6] Follow the current governmental requirements including but not limited to the following: 

A] Maintain numbers below the current max capacity rating listed below. 

B] Maintain 6’ separation between all family groups. 

C] Require the use of face coverings except when eating. 

D] Food is allowed, provided eating and drinking is done while seated. 

7] Events serving food would have to follow the following additional governmental requirements: 

A] Maintain numbers below the current max capacity rating listed below. 

B] Anyone preparing or serving food must wear face coverings. 

C] Anyone preparing or serving food must wear gloves unless frying. 

D] All food must be delivered to the tables or be prepared behind glass and handed to those eating.  

(No buffet or pot-luck style serving) 

 

Please turn the completed document into the Church Office one week prior to your event for door locks, 

1 Per MDHHS February 4 - Gatherings and Face Mask Order FAQ 
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APPLICATION 

CURRENT REQUIREMENTS 



calendars, etc. to be updated. 

 

This document is intended for any and all Boards, Committees, and other groups (Groups) of Saint Paul Lutheran Church and School 

(St. Paul) to familiarize them with the requirements of holding meetings, events, etc. (Events) during the current COVID 19 

pandemic.  It is our hope that the COVID 19 pandemic will be conquered and the document will no longer be required.  This 

document is not intended to be used for outside groups. This document is also not intended to prevent anyone from using the 

building for their meetings, but merely inform them of the current requirements so we remain in good faith with the state and local 

governments rules and regulations.  While worship is exempt from these government requirements, all other events held at St. Paul 

are not.   2

 

Due to the rapidly changing nature of these requirements the latest version of this document will be found on our website. No 

printed, saved or otherwise outdated documents will be valid.  This document is current as of ​2/23/2021​. 
 

 

 

The below chart provides the current maximum capacity of each room that is available for use.  Please continue to maintain 6’ 

between family groups.  Face coverings are required in all areas. 

 

 

 

 

The above map shows areas designated for school use only and should not be used by any non-school functions during this time. 

 

The Board of Trustees request that every effort be made to adhere to the above guidelines set forth by the state government and 

repeated here for ease of use.  All government regulations apply and supersede requirements laid out above. 

2 Per MDHHS February 4 - Gatherings and Face Mask Order FAQ 
3 Per MDHHS February 4 - Gatherings and Face Mask Order 3.a.6.B 
4 Per MDHHS February 4 - Gatherings and Face Mask Order 10.d this limit does not apply to worship services. 
5 Per MDHHS February 4 - Gatherings and Face Mask Order 3.a.5.B 
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DOCUMENT PURPOSE 

ROOM CAPACITIES & MAP 

Room Sq. Ft. Max Capacity 

Activities Center 8,800 100  3

Sanctuary  4 4,000 100 ​3  

Parish Hall 3,100 62  5

Library 1,400 28 ​5 

Youth Room 750 15 ​5 

Chapel 500 10 ​5 

Gathering Place 400 8 ​5 

Nursery 330 6 ​5 

Council Room 280 5 ​5 


